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MOPSIIOK
MHOOPMHUPOBAHWS PABOTOJATEJISI O CTABIIEM
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CIIVUASIX COBEPIIEHTS KOPPYINIIAOHHBIX
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1.00mue moJaoKeHUus

1.1. Hacrosmmii Ilopsnox wuH(bOpMHEpOBaHHS paboTOJATENd O CTaBILIEH
M3BECTHON pabOTHEKY HHGOPMAIMM O CIydYasX COBEPIICHUA KOPPYIIHOHHBIX
IIpaBOHAPYIICHH}T APYTUMH pabOTHIKAMHU, KOHTPAareHTaMH yHpOKICHIA 1 WHBIMU
JIMIIAMH, ¥ PACCMOTPEHHs TaKMX COOOIIECHHH (Hamee — [Topsimok) ompenenser
ANTOPUTM JEHCTBUH 10 MH(HOPMUPOBAHHIO paboTonarens O CTaBIIeH H3BECTHOM
paGoTHMKY ~ HHpOpMamuu O  CIydasx  COBCPIICHI KOPPYIIIMOHHEIX
IpaBOHAPYLICHAH, W PAacCMOTPEHMIO TaKHX COOOUIEHNA B IEATEIBHOCTH
MyHHUIMIATEHOTO ABTOHOMHOTO  YUPEXICHHS JIOMOTHHTCIBHOTO 00pa3oBaHKI
«JloM meTckoro TBOpYecTBa» KaMBIMIIOBCKOrO rOPOACKOro OKpyra (manee —
VupexIeHue).

1.2. OCHOBHBLIMH 33/1a9aMH pa0OTHI ¢ 00paIICHUIMU IPAXKAaH O MPOSABICHIAX
KOPPYIIIMA B JAEATENBHOCTH YUPEKICHUS SBILOTCA obecreueHue IpreMa
yKa3aHHBIX 0OpAIIeHHH, aHanu3, 00BEKTUBHOEC PACCMOTPCHHE STHX obpamieHuH,
yuaeT HHpOPMAIIUH, TOCTYTIAIOMICH 0T pabOTHUKOB.

1.3. Opranusanus ydeTa M OOECHEYCHHE CBOCBPEMCHHOIO PacCMOTPCHHA
obpaleHnii  COTPYAHHKOB O  CIydasX  COBEPIICHUA KOPPYHIIMOHHBIX
IpaBOHAPYIICHHH B JACATENHHOCTH YUPEKICHHUST OCYMCCTBIACT KOMHUCCHS 110
IPOTHBOJECHCTBHUIO KOPPYIIIHH.

1.4. TIpu pacCMOTPEHHH IOCTYIHBIIHMX obpameHnii COTPYTHUKOB (TI0
5IeKTPOHHOU I0YTE), HE [OMYCKAETCA pasIIAlICHUC CBEICHUH, KacaroImUuXCs
YaCTHOM JKU3HM COTPYIHUKOB, 0€3 X COTJIACHs.

1.5. Ilopsmox wuHGOPMHPOBaHHSA pPabOTOHATENA O CTaBIlIEH W3BECTHOM
paboTHHKYy ~ HHpOpMAaMH O  CIy4asx — COBCPIICHI KOPPYHIHOHHBIX
IpaBOHAPYIIeHUH, U PaCCMOTPEHHH TaKUX COOOIIEHNH, a TAKKE PACCMOTPEHHE
obparueHuii 0 MPOABICHUAX KOPPYIIHMH B ACITCIEHOCTH VupexxaeHns T0BOIUTCS
JIO CBEICHUS BCEX COTPYIHUKOB.

2. TpeGoBanus, NpeIbsBisieMble K 00paLICHAI0

2 1. PaBorumkM o06s3aHbl MHGOPMHUPOBATH JIUPEKTOpA YUPEKICHUT O
cTaBIIel W3BECTHOM MM HMH(GOpPMAIWU O CIydasx COBEPIICHHs KOPPYIIHOHHBIX
paBOHApPYIIEHHI APYTHME PabOTHIKAMHU, KOHTPArCHTaMH MM HHBIMH JIALAMH.

2.2. B cBoeM oOpaleHny COTPYIHUK YKa3bIBACT (hamMmInIo, UMs, OTIECTBO,
HoMep TeTehona (IIpU KETaHWM), [IOYTOBBIA aIpec, M0 KOTOPOMY HOIIKCH OBITH
HAIIPaBJIEH OTBET WM YBEAOMICHHE O Iepenate oOparieHus, M3naraeT CyTb
oOpamieHus.

OGpaiiesne, 1O BO3MOXKHOCTH, [JOJDKHO — COACPKATh  CICAYIOMIYEO
uH()OpMAIHIO:

- QAMIIIHEO, MM, OTIECTBO U JOJKHOCTB JIMLA, AOMYCTHBIICTO IIPOSIBIICHUS

KOPPYTILAY;



_ 06CTOSTENBCTBA (MECTO, 1aTa, BpeMsl) HapyIIeHUs JIALIOM JCHCTBYIOMICTO
3aKOHOIATEIbCTBA, MOPAIBHO-OTHYCCKUX HOPM,

. HaTMuYMe IOKA3aTelbCTB, NOKYMEHTOB WM CBUICTCICH IIPOSABIICHIS
KOPPYIIIUHK B IEATEIBHOCTH YKa3aHHOTO JIALA;

- EHYR0 HHbOPMAIHIO, CIOCOOCTBYIOMIYIO 00BEKTHBHOMY PacCMOTPCHUIO
oOparueHus.

2.3, O6pamieHne MOXET COIEpKaTh HH(HOPMAIIUIO 00 yCITOBHAX M IPUYIMHAX
NPOSIBIICHHS KOPPYIILMA B JEATENBHOCTH YUPEKICHNS, IPEINOKCHUA O MEpax 10
UX YCTPaHEHHUIO.

2.4. COTpyHHK BIIpaBe 00paTHThCA aHOHMMHO. B ciTy4ae, ecim B obparmieHun
He yKa3aHbl (paMUITAs COTPYIHNKA, HAIPABUBIICTO obparieHue, U IOYTOBBIA aZipec,
10 KOTOPOMY JIOJDKEH OBITH HATIPABIICH OTBET, OTBET Ha oOpameHue He faetes. Ecm
B yKa3aHHOM OOpAIIeHHH CONEPXKATCs CBEACHWS O IOATOTABIMBACMOM,
COBEpIIIAEMOM KU COBEPIICHHOM NMPOTUBOIPABHOM IEAHUH, & TAKKe O JIMIE, CTo
[TOrOTABIMBAIOIEM, COBEPIIAIOMIEM HIIM COBEPIIMBIIEM, OOPAICHHE MOMJICKHUT
HAIPaBIEHUI0O B [IPABOOXPAHHWTEIBHBIC OPraHbl B COOTBETCTBMH C HX
KOMITETCHIIUEH.

3. PerncTpanusi 4 paccCMOTpeHHe 00panieHui

3.1. KoH®HIEHIWATBHOCTE IONYYEHHBIX  CBEICHHH obecrieynBaeTCs
paboTozareneM U OTBETCTBCHHBIM JIMIIOM 32 npodUIAKTUKY KOPPYILUUH H
IPUHATHE MEP I10 & IPERAYIPERACHHIO B Y UPEHICHHUH.

3.2. PafGoromarens paccMaTpuUBacT YBEAOMJICHHE MW TIepefacT  Cro
JODKHOCTHOMY JIHILy, OTBETCTBEHHOMY 32 MPOTHBOJEHCTBHE KOpPYIMLMH B
yUpEKICHUH, U1 PETUCTPAIUK B )KypHAJIE PETUCTPALUH U yUCTa YBEIOMIIEHUH O
dakrax oOpameHus B IENAX CKIOHCHHA paOOTHAKOB K COBEPIICHHIO
KOPPYIIMOHHBIX IIPaBOHAPYIICHUH (Hanee — )KypHAT) B J[€Hb IOIyYCHUA
YBEIOMIICHHS. ‘

AHOHWMHBIE  YBEIOMICHHS  IIEPEHAaloTCA  JODKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 34 IPOTHBOAEHCTBAE KOPPYIILHUHU B YIPEKICHUH, UL CBCIICHIA.

AHOHHMHBIE YBEIOMIICHHS TAKKE PETHCTPUPYIOTCS B KypHAIIC.

3 3 OBA3aHHOCTH 110 BEICHHIO XKYPHAIIA PETUCTPALUH I YUIEeTa YBEIOMICHUH
o ¢akrax oOpameHHs B [EIAX CKIOHCHHUA paGOTHHKOB K COBEPILICHHIO
KOPPYIIIMOHHBIX ~ [IPAaBOHApyIICHMI  BO3JTaraeTcsi Ha  OTBCTCTBEHHOIO  3d
MPO(QUIAKTAKY KOPPYIUMK X TIPUHATHE MEp IO e€ MpemynpexIeHUuI0 B
YupexaeHun.

3.4. TIpoBepka CBEICHHUH, CONEPKALIMXCA B YBENOMJICHUH, MPOBOAUTCA B
TeueHHe MIATHAIIATH padourx JHEH CO [Hs perucTpaliy yBeIOMICHHA.

3.5. C 1eJIbi0 OpraHM3alluy IPOBEPKH Pab0TONATENb B TEUCHNC TPEX pabounx
IHEH CO3/[aeT KOMHCCHIO M0 MpOBepke (axra 0OpamIeHHs B LEMAX CKIOHCHI
pabOTHHKA OpraHM3alli K COBEPIICHUIO KOPPYNIUOHHBIX IpaBOHAPYIICHIA
(mamee —



KOMHCCHS).

3.6. IlepcoHambHBI COCTaB KOMHCCHU (mpencenarens, 3aMECTUTCIIb
mpeacenaTens, WICHbl M CEKPETaphb KOMWCCHH) HazHadaeTcs paboTomareieM H
YTBEpIKIAETCS IPUKA30M TUPEKTOPa Y UPEHKICHHL.

3.7. B X01ie MPOBEPKH JNOJDKHEI OBITH YCTaHOBIICHBL:

- IOPHWYAHBI M YCIIOBHUS, KOTOPBIC CIIOcOOCTBOBAIM OOpaIllEHUIo JIHIA K
paGOTHHUKY OpraHH3alAK C LETbI0 CKIOHEHHS €ro K COBEPIICHATO KOPPYIIIMOHHBIX
IpaBOHAPYIICHUH,

- netictus (6e3neiicTBre) pabOTHHUKA OPTraHU3alluK, K HE3aKOHHOMY

HCIIOTHEHHUIO KOTOPBIX €T0 MEITAIUCH CKIIOHHTD.

3.8. Pe3ynbTaThl IPOBEPKH KOMUCCHUS TIIPEACTABILACT paborozarero B popme
IMCEMEHHOTO 3aKTIOUEHUS B TPEXTHEBHBIM CPOK CO JIHSA OKOHYaHHUS [TPOBEPKH.

3.9. B 3aKII0OUYCHUN YKa3bIBAIOTCA:

- COCTaB KOMHCCHH,

- CPOKH IIPOBEAEHUS IPOBEPKHU,

- COCTABHTEINb YBEIOMIICHHSI U 00CTOATENBCTBA, MOCIYKUBIINC OCHOBAHICM
VIS TIPOBEICHNU IPOBEPKH;

- MONTBEp)KIEHHE . HOCTOBEpPHOCTH (10O omposepkeHne)  (PakTa,
TTOCITY’KHMBIIETO OCHOBAHHMEM ISl COCTABIICHUS YBCAOMICHHS,

- OPWYMHBl W OOCTOATENBCTBA, CIOCOOCTBOBABINAE 00OpamieHnuio B IEJIX
CKIOHEHWs pabOTHWKA ~OpraHW3alMd K  COBEPIICHUIO  KOPPYIIHOHHBIX
IpaBOHAPYILEHUH;

3.10. B ciydae TOATBEpXKICHHA Hammuusi (akra oOparieHuss B IEIIX
CKToHeHHMss pabOTHMKA OPraHM3alMKM K  COBEPIICHHIO  KOPPYIIHOHHBIX
IpaBOHAPYIICHUH KOMHCCHEH B  3AKIOYCHHC  BBRIHOCATCAH pEKOMEHIALNN
paboTOaTEeI0 M0 MPUMCHCHHWIO MEp IO HEIOIYIICHHUIO KOPPYIIHOHHOTO
[IpaBOHAPYLICHHUS.

PaGoTomareneM IPUHIMAETCS PEIICHUE O ICPeAatic uH(GOpPMALlK B OpTaHbI
MIPOKYPATYPEL.

3.11. PerucTpaiv ¥ paCCMOTPCHUIO HE MOMIEHKAT CICAYIOMINC oOpameHus:

- copepkanpe HHOOPMAIMIO PEKIAMHOTO XapaKTepa (ampecOBaHHEBIC
HEOpEAENIEHHOMY KpYTy JIHII, HAIPABICHHBIC HA IPHUBJICHCHHC BHHMAaHUA K
TOBapaM, yCiIyram, pe3ybTaTaM HMHTEIUIEKTYAIbHOH 1eATENbHOCTH, MEPOIIPUATHIM
C LIEJIBIO UX TIPOBIKEHIS Ha PBIHKE);

- coZiepyKallie TOIBKO IPOCEOyY (mpeToKEHNUE) CBA3ATHCS C COTPYAHUKOM II0
YKa3aHHOMY UM aJpecy SJeKTPOHHOH MOYThL WK HOMEPY tenedoHa;

- cozeprKarnye Hepa3oopYKBEIC CII0BA HA PYCCKOM A3BIKE.

3.12. ITocrymnuBimue oOparieHus mo 9IIEKTPOHHOMN IOYTE, IPY HAIMINK B HUX
CBeJEHHI O  TIOATOTABIMBAGMOM,  COBEpPIIAGMOM MM COBCPIICHHOM
IPOTHBONIPABHOM  JI€SHMM, a TakKke O JHde, C€ro [10ITOTaBINBAIOIICM,
COBEPILAIOIIEM HIIH COBEPIIUBIICM, BUSHPYETCS PYKOBOAUTEIICM, PETUCTPUPYETCS
B JKypHAJIe PETHCTpaliy U y4eTa yBemoMIIeHH O (hakTax OOpameHus B MEIIX



CKJIOHEHHs pabOTHHKOB K COBEPIICHUIO KOPPYIIIHOHHBIX [IpaBOHAPYILEHUH, TIOCIIE
Yero HaIpaBJAeTCs IS PACCMOTPEHHS.

3.13. Tlo pe3ynbTaraM pPacCMOTPCHHUS oOparieHrs, IOCTYIIMBIIETO Ha
3JIEKTPOHHYIO TIOUTY, COTPYAHUKY HAIPaBIICTCA MACHMEHHEIN OTBET I10 CYIIECTBY
[TOCTAaBJIEHHBIX B OOpalleHWd BONPOCOB, 33  HCKIIOYCHHEM  CIydacs,
YCTAQHOBJICHHBIX 3aKOHONATEIBCTBOM, r60 yBeIOMIIEHHE O Tepeade oOpaleHus
B COOTBETCTBYIOIIMH OpraH WM COOTBETCTBYIOIEMY HOJDKHOCTHOMY JIHLY, B
KOMIIETCHIMIO KOTOPBIX BXOOHWT PacCMOTPEHHE IOCTABJICHHBIX B oOpamieHun
BOITPOCOB.

4. 3akjI04YeHue

4.1. Hacrosumit ITopsmok MOXeT OBITh MEPECMOTPEH Kak IO HHUIHATHBC
pabOTHUKOB, TaK U 110 HHUIHATUBE PYKOBOACTBA YupexneHus.

4.2. B gacrosmuit I1opsaaok MOTYT OBITh BHCCCHBI H3MCHCHISA U ONOIHCHIA,
B COOTBETCTBHH C COOJIIOIEHAEM MPOLEAYPB! IPUHATHS JIOKAIBHEIX AKTOB.

473. Hacrosmpif MHOpAZOK BCTYIaeT B CHIy C MOMEHTAa YTBCPKICHHA
IHPEKTOpOoM YUpeKICHHUs U JCHCTBYET JI0 3aMCHBI HOBBIM (110 HEOOXOIUMOCTH).



Ipunooicenue Ne 1

k IopsoKy ungopmuposanus pabomooamens

0 cmasuieti U38eCMHOU pabomHUKY ungopmayuu
0 cryuasx cosepulens KOppynyuoHHbLX
npasoxapywieii Opy2umu pabomHuKamu,
KOHMPA2EHMAMU YUPEHCOEHUs. U UHBIMU TUYAMU,
U paccmMompenus. maxux coooujenut

PyxoBonurento
OpraHM3alru (IOIDKHOCTE,
HauMeHOBAHHUE OPTaHH3aIHH)

oT

(hammwst, AMsl, OTIECTBO, IOJKHOCTE, KOHTAaKTHBIH
TenehoH)

YBEIOMJIEHHUE

0 cTaBIIell H3BECTHON PaGoTHUKY Yupexkaenusi nHpopManuu o cryqasx
coBepIUeHUs] KOPPYNUHOHHBIE MpaBoHApYyLIeHH APYrAMH Pa00THUKAMH, KOHTpareHTaMu
YupexaeHus WA HHBIMH JTHIAMH

Coobmaro, 4T0:

1.
(ormicanve 06CTOSTENBCTB, [IPH KOTOPBIX CTANI0 H3BECTHO O (bakTe CoBEpUIEHHS
KOPPYTIMOHHBIX IPaBOHAPYIICHHH, 1aTa, MECTO, BpeMs)
Z,
(roZpoGHBTIE CBEACHNUS O KOPPYILHOHHBIX TIPABOHAPYIICHUAX, KOTOPBIC COBEPIIHI
paGOTHHK YUpEKICHHUS, KOHTPAreHT YUPEXIACHIS I HHOS JIVILIO)
3.

(Bce H3BECTHBIE CBEACHHA O (H3HISCKOM (FOpHIMYECKOM) JIMIE, COBEPIIUBIICM

KOPPYIIIMOHHOE IIPAaBOHAPYILICHHE)

/ /

(nata ¥ BpeMs 3aI0JTHEHHA YBEIOMIICHHA) (®UO0.) (TTOATIHCh)
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